PROPOSAL RESPONSE - LEAD SAFE CONTRACTORS
Lead-Safe Certified Contractors are needed in the following categories: General Contractors; Windows / Doors; Siding; Insulation; Roofing; Landscape / Dirt Work, Steel Seamless Rain Gutters, Flooring and Demolition.

GENERAL CONTRACTORS DO NOT NEED TO SUBMIT THE CERTIFIED CONTRACTOR PAPERWORK. COMPLETION OF THE LEAD-SAFE CONTRACTOR SECTION INCLUDES HVAC, ELECTRICAL AND PLUMBING FOR GENERAL CONTRACTORS.

All rehabilitation work performed for this program will be completed by Lead-Safe Certified Contractors and is subject to the purchase of applicable building permits and completed, approved City of Billings Inspections. Contractors must obtain the correct permits and inspections before payment will be issued.  Please alert the permit clerk to note on the permit “Community Development Project”. All work in connection with this project must be performed in a workmanlike manner and in accordance with all City Codes according to the current electrical, mechanical, plumbing, and housing codes.

Any and all changes must be submitted as a change order and signed by the Contractor and must be approved and signed by the City Administrator. Any work done for this project (if awarded the job) shall be billed on an original invoice, addressed to and mailed or delivered to the Community Development Division. 

Repairs for ALL properties built prior to 1978 must be completed by contractors trained in Lead Safe Work Methods. Please be sure to include costs for masking, filtration, and clean up in your proposal estimates. 
Please submit a cover letter addressing the following points with your proposal:

· Experience working with Community Development programs, including Housing Rehabilitation, Minor Home Repair, Tree and Paint programs. 

· Experience working with other federally-funded programs and low / moderate income households. 

· Organization’s experience and capacity to complete required work. 

· Explain your change-order authorization process. 

· Include three references, including name, phone number, email address (if available) and the work completed for the reference. 

· If the contractor does not have the new Renovation, Repair and Painting Certified Renovator License, what is the plan to obtain the license?  Include proof of class registration if applicable. 

Please submit certificates / proof of the following with your proposal:

· City of Billings Business License.

· Commercial general liability, including contractual and personal injury coverage’s, in the minimum amount of $750,000 per claim and $1,500,000 per occurrence. 
· Contractors may have an umbrella policy over an initial $1,000,000 policy per occurrence to accommodate the additional $500,000 in coverage. Contractors must provide proof of the umbrella coverage with their proposals. 

· State Workman’s Compensation Insurance Coverage or exemption.

· Current Lead-Safe Certification. Contractors are required to comply with the Environmental Protection Agency’s new Lead, Renovation, Repair and Painting Program Rule, which comes into effect on April 22, 2010. If the contractor has not attended and passed the Certified Renovator licensure, the contractor will not be eligible to perform needed repairs until they achieve certification. 

· The Montana Weatherization Training Center at MSU-Bozeman is offering courses in advance of the EPA Lead Renovation, Repair and Painting Rule taking effect on April 22, 2010. The course will take 12 hours, with 8 hours of Classroom Training (including an exam) and 4 hours of Hands-on Skill Sets (11 skills evaluated by the instructor). Instructions for registering and more information are provided at http://weatherization.org/rrp.html. 

Each policy of insurance required by this Section shall provide for no less than 30 days' advance notice to Billings prior to cancellation. The City of Billings SHALL be listed as an additional insured on all policies except Worker’s Compensation Policies.
The City will pay out contractors selected for housing projects through this program on the following basis:

· Labor costs per hour. 

· Supplies / building materials - contractor must provide original invoice for materials purchased for each house. 

· Overhead must be specified separately on all invoices. 

	LEAD-SAFE CONTRACTORS

	PLEASE FILL OUT THE FOLLOWING AND RETURN TO THE COMMUNITY DEVELOPMENT DIVISION

	Business Name:

	Owner Name:

	Employee filling out Proposal:

	Mailing Address:

	City:
	State:
	Zip:

	Phone:
	Cell Phone:
	Fax:

	Website:
	Email:
	Tax ID:

	Organization Type (please choose one):
	We are interested in providing the following services:

	(
	Individual
	(
	General Contractor (includes HVAC, Electrical and Plumbing)

	(
	Corporation
	(
	Windows / Doors

	(
	Partnership
	(
	Siding

	(
	Joint Venture
	(
	Insulation

	(
	Non-Profit
	(
	Roofing

	(
	Other (specify): 
	(
	Landscape / Dirt Work

	
	
	(
	Steel Seamless Rain Gutters

	
	
	(
	Flooring

	
	
	(
	Demolition

	LABOR & OVERHEAD COSTS

	What is your hourly rate for labor / services? 
	Position
	Rate per Hour

	
	
	$

	
	
	$

	
	
	$

	
	
	$

	
	
	$

	
	HVAC
	$

	
	Electrical
	$

	
	Plumbing
	$

	What is the overhead percentage you charge to pick up and deliver supplies to the jobsite? 
	%

	What do you charge the customer in overhead costs to obtain a building permit?
	%
$

	What is the overhead percentage you charge to the customer for subcontractors? 
	%

	Are there any other costs you charge to complete a job that are not listed here? Please explain:

	

	Preparer Printed Name:

	Signature:
	Date:


