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ORDINANCE 22-5818 

AN ORDINANCE OF THE CITY OF BILLINGS, 
PROVIDING THAT THE BILLINGS, MONTANA CITY 

CODE (BMCC) BE AMENDED BY REVISING SECTION 6-
205, ESTABLISHING A BOARD OF APPEALS 

 
 
BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF BILLINGS THAT: 

 

Section 1. That Section 6-205 of the Billings, Montana City Code (BMCC) is 
amended so that such section shall read as follows: 

Sec. 6-205. Board of appeals. 

(a) Appeals within the city. For appeals involving property within the city, 
the City shall establish the board of appeals referenced in the State 
Building Code. The members shall not be employees of the jurisdiction 
and shall be residents of the City for at least 1 year. A city employee 
appointed by the City Administrator shall be an ex-officio member of the 
board but shall have no vote on any matter before the board. The 
appointed employee shall act as secretary of the board and provide 
guidance to the board in establishing bylaws and procedures. The board 
of appeals members who are not ex-officio shall be appointed by the 
mayor with the consent of the council and serve at the pleasure of the 
mayor and council. The board shall adopt reasonable rules and 
regulations for conducting its business and shall render all decisions and 
findings in writing to the appellant with a duplicate copy to the building 
official. The board of appeals shall consist of five (5) appointed members. 
The five (5) appointed members shall be qualified by experience and 
training to pass upon matters pertaining to building construction. No more 
than two members shall have the same occupation, profession, or trade. 
The members shall elect a chairperson annually.  

(b) Term. The members shall serve four-year terms. All vacancies shall be 
filled for the unexpired term. 

(c) Authority. The Authority of the Board shall be as established in the 
State Building Code. An application for appeal shall be based on a claim 
that the true intent of the code or the rules legally adopted thereunder 
have been incorrectly interpreted, the provisions of this code do not fully 
apply or an equivalent or better form of construction is proposed. The 
board shall not have the authority to waive requirements of the code or 
interpret the administration of the code. 
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(d) Meetings. The board shall meet annually, upon notice from the 
chairperson, and within 10 days of the filing of an appeal.  

(e) Administration of decisions. The building official shall take immediate 
action in accordance with the decision of the board. 

 Section 2.  EFFECTIVE DATE.  This ordinance shall be effective thirty (30) days 
after second reading and final adoption as provided by law. 
 
 Section 3.  REPEALER.  All resolutions, ordinances, and sections of the City Code 
inconsistent herewith are hereby repealed. 
 
 Section 4. SEVERABILITY.  If any provision of this ordinance or the application 
thereof to any person or circumstances is held invalid, such invalidity shall not affect the 
other provisions of this ordinance which may be given effect without the invalid provisions 
or application, and, to this end, the provisions of this ordinance are declared to be severable. 
 
 PASSED by the City Council on first reading the 26th day of September, 2022. 

 PASSED, ADOPTED and APPROVED on second reading this 10th day of October, 

2022. 

   CITY OF BILLINGS 

   BY:_________________________ 

         William A. Cole, Mayor 

Attest:  

BY:_____________________________ 

           Denise R. Bohlman, City Clerk 
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Item 1. O

City Council Regular
Date: 10fi02022
Title: Building Code Board of Appeals Ordinance - Second Reading
Presented by: Jessica Fust
Department: City HallAdministration
Presentation: No
Legal Review Yes

RECOMMENDATION
Staff recommends approval of the revised ordinance establishing the City's Board of Appeals

BACKGROUND (Consistency with Adopted Plans and Policies, if applicable)
The current Board of Appeals ordinance requires specific occupations for each board member, has six voting
members, and has the Building Official as an ex-officio member. The changes include:
1. No specific requirement for occupation of board members
2. Reduction to 5 voting members
3. Addition of an appointed city staff member instead of the Building Official as an ex-officio member
4. 'House-keeping' changes to remove the former jurisdictional area in the County, which is no longer under the
jurisdiction of the City Building Division.

ALTERNATIVES
City Council may:

. Approve; or,
o Not Approve

FISCAL EFFECTS
There are no fiscal effects for this ordinance change

Attachments
Board of Appeals Ordinance

x

I
fi

I

I

CO I J I\JC I [, A C,iI t)}..sz}:
0[T l rj ?0?Z

C: I'I'Y C["ERK
h---

DocuSign Envelope ID: 348AB2B6-D988-4D9C-8E7C-E6100576B3F5



Certificate Of Completion
Envelope Id: 348AB2B6D9884D9C8E7CE6100576B3F5 Status: Completed

Subject: Please DocuSign: ORD 22-5818

Source Envelope: 

Document Pages: 4 Signatures: 2 Envelope Originator: 

Certificate Pages: 5 Initials: 0 Toni Keehner

AutoNav: Enabled

EnvelopeId Stamping: Enabled

Time Zone: (UTC-08:00) Pacific Time (US & 

Canada)

Stamps: 1 keehnert@billingsmt.gov

IP Address: 161.7.21.158   

Record Tracking
Status: Original

             10/11/2022 1:27:21 PM

Holder: Toni Keehner

             keehnert@billingsmt.gov

Location: DocuSign

Signer Events Signature Timestamp
William A Cole

coleb@billingsmt.gov

Mayor

Security Level: Email, Account Authentication 
(None) Signature Adoption: Pre-selected Style

Using IP Address: 72.175.160.94

Sent: 10/11/2022 1:29:06 PM

Viewed: 10/11/2022 1:32:07 PM 

Signed: 10/11/2022 1:32:27 PM

Electronic Record and Signature Disclosure: 
      Accepted: 12/3/2020 8:46:12 AM
      ID: 235dd76e-a3c9-4e23-89f5-aedaeb3b241a

Denise Bohlman

bohlmand@billingsmt.gov

City Clerk

City of Billings

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style

Using IP Address: 161.7.21.94

Sent: 10/11/2022 1:32:28 PM

Viewed: 10/11/2022 1:42:53 PM 

Signed: 10/11/2022 1:43:01 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Toni Keehner

keehnert@billingsmt.gov

Deputy City Clerk

City Clerk

Security Level: Email, Account Authentication 
(None)

Completed

Using IP Address: 161.7.21.158

Sent: 10/11/2022 1:43:02 PM

Viewed: 10/13/2022 8:48:53 AM 

Signed: 10/13/2022 8:49:06 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp

Agent Delivery Events Status Timestamp

Intermediary Delivery Events Status Timestamp



Certified Delivery Events Status Timestamp

Carbon Copy Events Status Timestamp

Witness Events Signature Timestamp

Notary Events Signature Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 10/11/2022 1:29:06 PM

Certified Delivered Security Checked 10/13/2022 8:48:53 AM

Signing Complete Security Checked 10/13/2022 8:49:06 AM

Completed Security Checked 10/13/2022 8:49:06 AM

Payment Events Status Timestamps

Electronic Record and Signature Disclosure



ELECTRONIC RECORD AND SIGNATURE DISCLOSURE  

From time to time, Carahsoft OBO City of Billings (we, us or Company) may be required by law 

to provide to you certain written notices or disclosures. Described below are the terms and 

conditions for providing to you such notices and disclosures electronically through the DocuSign 

system. Please read the information below carefully and thoroughly, and if you can access this 

information electronically to your satisfaction and agree to this Electronic Record and Signature 

Disclosure (ERSD), please confirm your agreement by selecting the check-box next to ‘I agree to 

use electronic records and signatures’ before clicking ‘CONTINUE’ within the DocuSign 

system. 

 

Getting paper copies  

At any time, you may request from us a paper copy of any record provided or made available 

electronically to you by us. You will have the ability to download and print documents we send 

to you through the DocuSign system during and immediately after the signing session and, if you 

elect to create a DocuSign account, you may access the documents for a limited period of time 

(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 

send you paper copies of any such documents from our office to you, you will be charged a 

$0.00 per-page fee. You may request delivery of such paper copies from us by following the 

procedure described below. 

 

Withdrawing your consent  

If you decide to receive notices and disclosures from us electronically, you may at any time 

change your mind and tell us that thereafter you want to receive required notices and disclosures 

only in paper format. How you must inform us of your decision to receive future notices and 

disclosure in paper format and withdraw your consent to receive notices and disclosures 

electronically is described below. 

 

Consequences of changing your mind  

If you elect to receive required notices and disclosures only in paper format, it will slow the 

speed at which we can complete certain steps in transactions with you and delivering services to 

you because we will need first to send the required notices or disclosures to you in paper format, 

and then wait until we receive back from you your acknowledgment of your receipt of such 

paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 

receive required notices and consents electronically from us or to sign electronically documents 

from us. 

 

All notices and disclosures will be sent to you electronically  

Electronic Record and Signature Disclosure created on: 11/12/2020 7:16:33 AM
Parties agreed to: William A Cole



Unless you tell us otherwise in accordance with the procedures described herein, we will provide 

electronically to you through the DocuSign system all required notices, disclosures, 

authorizations, acknowledgements, and other documents that are required to be provided or made 

available to you during the course of our relationship with you. To reduce the chance of you 

inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 

notices and disclosures to you by the same method and to the same address that you have given 

us. Thus, you can receive all the disclosures and notices electronically or in paper format through 

the paper mail delivery system. If you do not agree with this process, please let us know as 

described below. Please also see the paragraph immediately above that describes the 

consequences of your electing not to receive delivery of the notices and disclosures 

electronically from us. 

 

How to contact Carahsoft OBO City of Billings:  

You may contact us to let us know of your changes as to how we may contact you electronically, 

to request paper copies of certain information from us, and to withdraw your prior consent to 

receive notices and disclosures electronically as follows: 

To contact us by email send messages to: kampal@billingsmt.gov 

 

To advise Carahsoft OBO City of Billings of your new email address  

To let us know of a change in your email address where we should send notices and disclosures 

electronically to you, you must send an email message to us at kampal@billingsmt.gov and in 

the body of such request you must state: your previous email address, your new email 

address.  We do not require any other information from you to change your email address.  

If you created a DocuSign account, you may update it with your new email address through your 

account preferences.  

 

To request paper copies from Carahsoft OBO City of Billings  

To request delivery from us of paper copies of the notices and disclosures previously provided 

by us to you electronically, you must send us an email to kampal@billingsmt.gov and in the 

body of such request you must state your email address, full name, mailing address, and 

telephone number. We will bill you for any fees at that time, if any. 

 

To withdraw your consent with Carahsoft OBO City of Billings  

To inform us that you no longer wish to receive future notices and disclosures in electronic 

format you may: 



i. decline to sign a document from within your signing session, and on the subsequent page, 

select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to kampal@billingsmt.gov and in the body of such request you must state 

your email, full name, mailing address, and telephone number. We do not need any other 

information from you to withdraw consent..  The consequences of your withdrawing consent for 

online documents will be that transactions may take a longer time to process.. 

 

Required hardware and software  

The minimum system requirements for using the DocuSign system may change over time. The 

current system requirements are found here: https://support.docusign.com/guides/signer-guide-

signing-system-requirements.  

 

Acknowledging your access and consent to receive and sign documents electronically  

To confirm to us that you can access this information electronically, which will be similar to 

other electronic notices and disclosures that we will provide to you, please confirm that you have 

read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 

your future reference and access; or (ii) that you are able to email this ERSD to an email address 

where you will be able to print on paper or save it for your future reference and access. Further, 

if you consent to receiving notices and disclosures exclusively in electronic format as described 

herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 

clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 

that: 

 You can access and read this Electronic Record and Signature Disclosure; and 

 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 

reference and access; and 

 Until or unless you notify Carahsoft OBO City of Billings as described above, you 

consent to receive exclusively through electronic means all notices, disclosures, 

authorizations, acknowledgements, and other documents that are required to be provided 

or made available to you by Carahsoft OBO City of Billings during the course of your 

relationship with Carahsoft OBO City of Billings. 

https://support.docusign.com/guides/signer-guide-signing-system-requirements
https://support.docusign.com/guides/signer-guide-signing-system-requirements

		2022-10-13T08:55:19-0700
	Digitally verifiable PDF exported from www.docusign.com




